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State Tax Nexus Tools —

Chart Builder
"How-To" Card

The State Tax Nexus Chart
Builder tool is a quick and easy
way to build a customized
chartincorporating relevant
jurisdictions and selected
pertinent topics.

Charts are built on the fly
and can be saved, exported
to MS Excel and recalled
and/or rerun.

Choose Tax Type

Click either Corporate Income
Tax or Sales & Use Tax at the
top of the Home Page.

Choose New or Previous
In the Chart Builder frame,
select Start New Chart or
select a previous chartin
My Charts or All Charts

Customize Chart

Choose Jurisdiction(s)

Select the applicable
jurisdictions. To select multiple
jurisdictions, use the Ctrl key.
Click the Add button to move
the selected jurisdictions to
the Current Selections frame.

Selecta Year
Use the drop-down menu to
select from the available years.

Select Topic(s)

Click the + to view all
subtopics under each topic.
Select from the topic or
selected subtopics.

Enter Company Name

Name the Chart

Click “Save and Next”

Build a Chart
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View the Chart

e View, print and/or
export the Chart.
The chart exports to
MS Excel. To print,
use the browser’s

print function. e

Saved Charts

o To access your
saved charts, click
“My Projects”.

0 For quick access to
a project, filter the
list by Company
Name, Created By
First Name, Created o
By Last Name or e
Project Name.

G The project profile
is displayed.
Torelaunch the
project, click the
“Project Name”.
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